
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This tool has been developed by Preferred by Nature with support from the LIFE 

programme of the European Union. 

 COUNTRY SPECIFIC                    

TOOLS 

Version 1.0 l 23 September 2021 

Equatorial Guinea 

Document Guide 

Timber 

w
w

w
.p

re
fe

rr
e
d
b
y
n
a
tu

re
.o

rg
 



   
  
 
 
 

2      Equatorial Guinea Document Guide l Version 1.0 
 
 
 

  

Preferred by Nature has adopted an “open source” policy to share what we develop to 

advance sustainability. This work is published under the Creative Commons Attribution 

Share-Alike 3.0 license. Permission is hereby granted, free of charge, to any person 

obtaining a copy of this document, to deal in the document without restriction, 

including without limitation the rights to use, copy, modify, merge, publish, and/or 

distribute copies of the document, subject to the following conditions: The above 

copyright notice and this permission notice shall be included in all copies or substantial 

portions of the document. We would appreciate receiving a copy of any modified 

version. 

  

The European Commission support to produce this publication does not 

constitute endorsement of the contents which reflects the views inly of the 

authors, and the Commission cannot be held responsible for any use which may 

be made of the information contained therein. 

http://creativecommons.org/licenses/by/3.0/
http://creativecommons.org/licenses/by/3.0/
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Key Documents for Equatorial Guinea 

 

Below are listed examples of essential documents which can support the mapping of 

supply chains for traceability purposes or aid in mitigating legal non-compliance risks for 

timber supply chains within Equatorial Guinea. 

A description of the document is attached to each image of its contents. It states to 

whom the document is applicable, who it has been issued and signed by, as well as 

important considerations when checking the validity of the document as part of the due 

diligence process. 

 

Authorization for the Establishment of a new industry / Autorización para la instalación de nueva Empresa ..... 4 

Business Registration Certificate (Tax Identification Number) / Certificado de Registro de Empresa (N.I.F) ........ 7 

Business Promotion Registration Act / Acta de Registro de promoción Empresarial ........................................... 9 

Registration Certificate Verification Small and Medium-Sized Businesses (SMEs) / Certificado de registro de 

pequeñas y medianas empresas ..................................................................................................................... 12 

Forest Tax Solvency / Solvencia Tributaria forestall ......................................................................................... 13 

Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por Aprovechamiento Forestal 

(CAAF) ............................................................................................................................................................ 16 

Harvesting permit / Autorización de Apeo ...................................................................................................... 23 

Measurement Certificate / Certificado de medición ........................................................................................ 24 

Timber processing commitment-Manifesto Act / Compromiso de procesamiento Industrial............................ 28 

Employment documents................................................................................................................................. 30 

Transport Guide / Guía de transporte ............................................................................................................. 35 

Boarding permits / Autorizaciones de embarque ............................................................................................ 38 

Shipping Guide / Guía de Embarque ............................................................................................................... 44 

Bill of Lading / Conocimiento de embarque marítimo ..................................................................................... 49 

Certificate of Origin/ Certificado de Origen ..................................................................................................... 51 

Phytosanitary Certificate / Certificado fitosanitario ......................................................................................... 53 

Import/Export License / Licencia importación/exportación ............................................................................. 55 

 
 
 
 
 
 

 

 What documents are relevant 

to indicate timber legality in 

Equatorial Guinea?  

 



Authorization for the Establishment of a new industry / 
Autorización para la instalación de nueva Empresa 

 
Applicable for: Timber harvesting and processing (round wood as well as processed wood 

products) 

Purpose and content of document: This document certifies a company’s permission to 

carry out its activities under the terms required by the national authorities. This 

document contains information about the terms that must be fulfilled for the duration of 

its operations. It states the applicable laws that must be adhered to, the requirement to 

prioritize local workers, the regulations concerning construction of company 

headquarters and the obligation to register with all statutory registries and 

corresponding ministries. It stipulates that company activities must begin within 90 days 

after getting the certificate.  

Holder of document: The holders of this document are the timber harvesting company 

and the wood products processing company. 

Signature required by: This document shall be issued and signed by the Prime Minister. 

 

Key considerations when checking the document:  

 Has the document been issued and signed by the Prime Minister? 

 Does the document include all required information?  

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.1. Land Tenure and Management Rights 
• 1.22. Legal registration of business  
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Authorization for the Establishment of a new industry / Autorización para la 

instalación de nueva Empresa (1) 
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Authorization for the Establishment of a new industry / Autorización para la 

instalación de nueva Empresa (2) 
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Business Registration Certificate (Tax Identification 
Number) / Certificado de Registro de Empresa (N.I.F)  
Applicable for: Forest Sector (Timber harvesting and processing) 

Purpose and contents: The purpose of this document is to verify that the company meets 

all the requirements required to perform timber harvesting activities.  This document 

lists information registered in the Ministry for Finance, the Economy and Planning’s 

database (company name, authorized representative, tax identification number, file 

number, registration date, capital stock, taxpayer legal description, core business, 

sector, license, fiscal address, telephone number and email address). Shall be renewed 

annually.  

Holder of document: The holder of this document is the timber harvesting and 

processing operator. 

Signature/Seal required by: This document shall be issued and signed by the 

government revenues administrator from the Ministry for Finance, the Economy and 

Planning.   

 

Evidence limitations and weaknesses: Possibility that document is faked  

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped?  

 What is the date of the document? (it shall be renewed annually) 

 Is the company’s name correct on the business license? 

 Is the company’s name the same as on the harvesting permit and VAT invoice? 

 
Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.1. Land Tenure and Management Rights 
• 1.22. Legal registration of business  
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Business Registration Certificate (Tax Identification Number) / Certificado de 

Registro de Empresa (N.I.F)  
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Business Promotion Registration Act / Acta de Registro 
de promoción Empresarial 
 

Applicable for: Timber harvesting and processing companies 

Purpose and content of document: The certificate of entry is a document that authorizes 

a company to carry out the industrial activities set forth in its corporate purpose within 

the Republic of Equatorial Guinea. It is to be renewed each fiscal year. This document 

contains the following information: company name, authorized representative, tax 

identification number, file number, registration date, capital stock, taxpayer legal 

description, core business, sector, authorization, fiscal address, fax number, telephone 

number, email, etc...  

Holder of document: The holder of this document is the timber processing company 

(industrial activity). 

Signature required by: This document shall be issued and signed by Ministry of Industry, 

Commerce and Business Promotion regional representative.  

 

Key considerations when checking the document:  

 Has the document been properly stamped?  

 Has the document been signed by an appropriately authorized civil servant?  

 Do the stamps on the documents match the corresponding departments?  

 What is the date? (it has to be renewed each fiscal year)  

 Is this document recorded in the official registries of both the Ministry of Forests and 

the pertinent delegation? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.22. Legal Registration of Business  
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Business Promotion Registration Act / Acta de Registro de promoción 

Empresarial (1) 
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Business Promotion Registration Act / Acta de Registro de promoción 

Empresarial (1) 
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Registration Certificate Verification Small and Medium-
Sized Businesses (SMEs) / Certificado de registro de 
pequeñas y medianas empresas 
 

Name of document: Registration Certificate Verification Small and Medium-Sized 

Businesses (SMEs) - Certificado de registro de pequeñas y medianas empresas 

Applicable for: Timber harvesting and processing  

Purpose and content of document:  The purpose of this document is to authorize 

declared operations and activities during the fiscal year after the expiration of which, the 

company is required to update its declaration of assets. This document lists information 

related to the company, such as its name, authorized representative, tax identification 

number, file number, registration date, capital stock, taxpayer legal description, core 

business, sector, license, fiscal address, fax number and telephone number, email and 

entry number in Equatorial Guinea’s official Small and Medium-sized Businesses 

Registry. 

Holder of document: The holders of this document are the timber harvesting company 

and the wood products processing company. 

Signature required by: This document shall be issued and signed by the Ministry of Trade 

and the Promotion of Small and Medium-sized Businesses’ regional representative.  

Evidence limitations and weaknesses: missing applicant’s signature 

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 What is the date of the document? (it has to be renewed every fiscal year) 

 Is this document recorded in the official registries of both the Ministry of Forests and 

the pertinent delegation? 

 Does the document come with a deposit invoice form/ bank deposit slip? 

 Does the document include a photo of the company’s representative and if the 

person in the picture the same as in reality (if met in person)? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.22. Customs regulations  
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Registration Certificate Verification Small and Medium-Sized Businesses (SMEs) /  

Certificado de registro de pequeñas y medianas empresas 

 

 

Forest Tax Solvency / Solvencia Tributaria forestall 
Applicable for: Company obtaining Forest Concession (CAAF) 
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Purpose and content of document: The taxpaying capability statement provides a 

transparent listing of tax fee payments made by the company. The document specifies 

compensation, conservation, and occupancy fees. This document is required when 

applying for a Forest Concession (CAAF) 

Holder of document: The holder of this document is the timber commercialization 

company. 

Signature required by: This document shall be issued and signed by Ministry of Forests 

regional representative and by the supervisor of its economic unit. 

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Is this document recorded in the official registries of both the Ministry of Forests and 

the pertinent delegation? 

 Does the document come with a deposit receipt, a bank issued invoice form, and a 

summary of outstanding tax payments arising from occupancy rights for the year in 

question?   

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.2. Forest Concessions 
• 1.5. Payment of Royalties and Harvesting Fees 
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Forest tax solvency / Solvencia Tributaria forestall  

 

  



   
  
 
 
 

16      Equatorial Guinea Document Guide l Version 1.0 
 
 
 

Timber Harvesting Activity Lease Agreement / Contrato 
de Arrendamiento por Aprovechamiento Forestal 
(CAAF) 

• Letter from Ministry of Forest’s approving CAAF request file (letter sent to the 
President) /  

• Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 
Aprovechamiento Forestal (CAAF) 

 

Applicable for: Person/company granted forests concessions 

Purpose and content of document: The CAAF is a document which formally authorises 

and grants a legal or natural person, through Presidential Decree and under clearly 

defined conditions, the exclusive right to sustainable forestry activities. CAAF is 

authorised and granted by the Presidency of the Republic, after having the request file 

been reviewed and approved by the Minister of Forests. This document sets the time 

frame as well as the maximum surface area permitted for harvesting. It also requires the 

presentation of a management plan. 

The CAAF request file shall be approved by the Ministry of Forest and Letter from 

Ministry of Forest’s approving CAAF request file shall be sent to the President for 

signature. 

Holder of document: Person/company granted forests concessions  

Signature required by: This document shall be issued and signed by the President of the 

Republic 

 

Evidence limitations and weaknesses: there is risks of the CAAF granting process is not 

being followed due to corruption. The document cannot be trusted without verifying that 

the due diligence process has been followed. It is important to verify the whole CAAF 

request file submission process and ensure that the legal process for obtaining the CAAF 

is followed, and all required documents are submitted.   

 

Key considerations when checking the document:  

 Is all of the information required for the lease agreement specified? Such as the 

location and total area? 

 Has the document been signed by the President of the Republic?  Has the document 

been properly stamped?  

 The document will have an expiry date. Check if the certificate is still valid?"  

 Does the document come with a timber cutting license as well as with a 

measurement certificate along with the corresponding sketch map? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.2. Concession Licenses 
• 1.3. Management and Harvesting Planning 
• 1.4. Harvesting Permits 
• 1.8. Timber Harvesting Regulations 

• 1.26. Legal Employment in The Timber Processing Sector 
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Letter from Ministry of Forest’s approving CAAF request file (letter sent to the 

President) 
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Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 

Aprovechamiento Forestal (CAAF) (1) 
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Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 

Aprovechamiento Forestal (CAAF) (2) 

 

 

 



   
  
 
 
 

20      Equatorial Guinea Document Guide l Version 1.0 
 
 
 

Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 

Aprovechamiento Forestal (CAAF) (3) 
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Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 

Aprovechamiento Forestal (CAAF) (4) 
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Timber Harvesting Activity Lease Agreement / Contrato de Arrendamiento por 

Aprovechamiento Forestal (CAAF) (5) 
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Harvesting permit / Autorización de Apeo 

Applicable for: Private and Communal forests (Not applicable for Forest Concessions in 

National Forest - CAAF holders)  

Purpose and content of document: This document authorizes the forest owner (or third 

party-company) to carry out timber removal activities including harvesting and other 

activities in the leased forest area. The document stipulates the size of the concession, 

the duration of the felling permit, the geographic coordinates of neighbouring villages 

to perform social work. The document shall be signed by the President of the Republic.     

 

Holder of document: private forest owner or community representative  

Signature required by: This document shall be signed by the President of the Republic.  

Evidence limitations and weaknesses: there is a risk that Harvesting permit issued is 

signed by the regional representative of the Minister of Forest instead of the President 

(this is not a valid document)  

  

 

Key considerations when checking the document:  

 Has the document been properly signed and stamped? 

 Is the document valid? (privately owned forest harvesting permit will be valid for 

three months from the date of issue; communal forest - one year from the date of 

issue) 

 Does the document come with a measurement certificate including the corresponding 

sketch map and perimeter maps?  

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.4. Harvesting permit 
• 1.5. Payment of Royalties and Harvesting Fees 
• 1.10. Environmental Requirements 
• 1.15. Indigenous/Traditional Peoples’ Rights 
 

 

NOTE: A copy of the document is not available. 
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Measurement Certificate / Certificado de medición 
Applicable for: All source type 

Purpose and content of document: The measurement certificate is a technical document 

which defines the boundaries on a location map and substantiates field verification of the 

physical dimensions of a forest, displaying it in the form of a map or sketch containing all 

the geographic coordinates and topographical information.  

Holder of document: Person/company granted forests concessions / communal forest 

representative / private forest owner 

Signature required by: This document shall be issued by the Regional Ministry of Forests. 

Forest delimitation and maps are elaborated by technical staff of the Ministry of Forests.  

Document should be signed by Regional Ministry of Forests regional delegate as well as 

the technicians who conducted the surveying and mapping and or their department 

responsible superior.  

Evidence limitations and weaknesses: N/A 

 

Key considerations when checking the document:  

 Does the document contain all of the required signatures? 

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Does the document come with a sketch map of the location of the forest for which 

the harvesting application is being filed as well as with the relevant deposit receipts? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.2. Forest concessions 

• 1.4. Harvesting Permits 
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Measurement Certificate / Certificado de medición (1)

 

  



   
  
 
 
 

26      Equatorial Guinea Document Guide l Version 1.0 
 
 
 

 Measurement Certificate / Certificado de medición (2) 
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Measurement Certificate / Certificado de medición (3) 
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Timber processing commitment-Manifesto Act / 
Compromiso de procesamiento Industrial 
 

Applicable for: Forest concession CAAF holder; Timber processing companies 

Purpose and content of document: The industrial processing agreement form is a legally 

binding assurance document, presenting a form of a self-manifest in which the company 

compromises to undertake industrial processing according to the applicable regulations 

of the current law. 

Holder of document: Logging -Timber processing company (wood industry). 

Signature required by: This document shall be issued and signed by the Ministry of 

Forests regional representative, together with the Company representative. 

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped, and it matches the corresponding 

departments?  

 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.24. Processing requirements  

 

 

 

 

 

 

 

 

 

 

 

 

Timber processing commitment-Manifesto Act / Compromiso de procesamiento 

Industrial 
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Signature 

and stamp 
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Employment documents  
 

• Employment Contract – Contrato de Trabajo  
• Employment contract registration form -  
• Employment Card - Tarjeta de Trabajo  

 
Applicable for: Timber harvesting and processing 

Purpose and content of document: The employment contract is a document verifying 

that employees who have pledged to provide services to a particular company are 

entering into gainful employment legally . The document is agreed upon by two parties: 

a) THE CONTRACTNG COMPANY This section should contain the following 

information: the company manager’s name, their identity document or passport, 

position or rank within the company, date of birth, marital status, nationality, 

home address, tax identification number, ACT code and corresponding code, 

business address, company’s social security number, company’s total employees.    

b) THE EMPLOYEE The following information should be listed: The employee’s name, 

education level, code, date of birth, identity document, nationality, marital status, 

home address, social security number, workplace employee number, etc. 

 

Both contracting parties pledge to abide by the standard clauses and addenda set out in 

the document. 

 

Holder of document: The holder of this document is the company employing forest 

workers  

Signature required by: This document shall be issued by an authorized company 

representative and signed by both the representative and the employee.  

 

Evidence limitations and weaknesses: Employment contract is not enough to verify that 

company complies with legal employment requirements – a valid employment card and 

INSESO card shall be checked too.  

 

Key considerations when checking the document:  

 Is the contract managed by and registered with the Ministry for Labour? 

 Has the contract been filled out completely?  

 Has the contract been stamped? 

 Has the contract been signed by both contracting parties? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.12. Legal Employment 
• 1.26. Legal Employment in The Timber Processing Sector 
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Employment Contract / Contrato de Trabajo (1) 

 

 

 

 

 

 

Worker 

picture 
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Employment Contract / Contrato de Trabajo (2) 
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 Employment Contract / Contrato de Trabajo (3) 
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Employment Card / Tarjeta de Trabajo  
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Transport Guide / Guía de transporte 
 

Applicable for: Transport of wood products 

Purpose and content of document: The transport permit authorizes the company to 

move forest products from: 

a) Forest wood piles to a port for export 

b) From forest wood piles to a processing plant 

c) From a processing plant to a port for export  

The document contains the following information: Type of wood to be transferred 

(processed timber; logs), the company which owns it, the authorized representative, an 

itinerary, type of vehicle used for transport, the guidelines’ validity period, the date, the 

wood species, number of units, volume of cargo. 

Holder of document: company transporting the timber.  

Signature required by: This document shall be issued and signed by the Ministry of 

Forest’s regional representative.    

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly signed and stamped?  

 Does the document come with the appropriate delivery note? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.16. Classification of Species, Quantities, Qualities 

• 1.17. Trade and Transport 

• 1.19. Custom Regulations 
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Transport Guide (processed wood) / Guía de transporte (madera transformada) 
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Transport Guide (roundwood) / Guía de transporte (madera en rollo) 
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Boarding permits / Autorizaciones de embarque 
Applicable for: Exporters  

Purpose and content of document: The boarding permits authorizes a company to export 

forest products for commercial purposes. The permits shall be authorised by three 

different authorities: 

1. General Customs Directorate  

2. Port Administration  

3. Regional Delegation of the Ministry of Forestry (Forest Governance Section) 

These documents indicate having fulfilled all the necessary requirements for timber 

shipping for export, including customs, taxes, and forest requirements.  

Holder of document: Exporter  

Signature required by: permits shall be signed by the relevant responsible authorities in 

each government body (listed above) 

 

Key considerations when checking the document:  

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Has the document been signed by an appropriately authorized civil servant? 

 Is the date in all export documents valid? (dates on all export documents should be 

similar to the date of export)  

 Does the document list all required information?  

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.16. Classification of Species, Quantities, Qualities 
• 1.19. Custom Regulations 
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Boarding permit / Autorización de embarque from General Customs Directorate 
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Boarding permit / Autorización de embarque from Port Administration 
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Boarding permit / Autorización de embarque from Regional Delegation of the 

Ministry of Forestry (Forest Governance Section) (1)  
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Boarding permit / Autorización de embarque from Regional Delegation of the 

Ministry of Forestry (Forest Governance Section) (2) 

 

  



   
 
 
 
 

43      Equatorial Guinea Document Guide l Version 1.0 

 

 

Certificate of Origin and legality of wood/ Certificado de Origen y Legalidad de la 

Madera   
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Shipping Guide / Guía de Embarque 
 

Applicable for: Exporters  

Purpose and content of document: The shipping guide authorizes a company to export 

forest products for commercial purposes.  The document indicates compliance, having 

fulfilled all the necessary requirements for timber shipping for export. It includes 

information about exporting company, port of destiny, importing company, the volume 

and quality for export, the species and the number of items. 

Holder of document: Exporter  

Signature required by: The shipping guide shall be issued and signed by Section of 

OCIPEF (Office of Control, Information and Promotion of Forest Species) of the Ministry 

of Forest.  

 

Key considerations when checking the document:  

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Has the document been signed by an appropriately authorized civil servant? 

 Is the date in all export documents valid? (dates on all export documents should be 

similar to the date of export)  

 Does the document list all required information?  

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.16. Classification of Species, Quantities, Qualities 
• 1.19. Custom Regulations 
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Shipping Guide (roundwood) / Guía de Embarque (madera en rollo) 
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Shipping Guide (veneer) / Guía de Embarque (chapa) 
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Control Act Loading Containers with Processed Wood in Port / Acta de Control de 

Carga de Contenedores con Madera Transformada en Puerto 

 

Applicable for: Exporters  

Purpose and content of document: Control Act Loading Containers with Processed Wood 

authorises a company to export forest products for commercial purposes. This document 

is a control act while loading containers before being shipped to ensure that products 

loaded to the containers are those which are declared by the exporter and which have 

been previously authorised.  

Holder of document: Exporter  

Signature required by: document shall be signed by representatives of the following 

parties: 

1. OCIPEF (Shipping Agency)  

2. Port Police Body 

3. National security Body, Administration of the Port  

4. Customs (Export Section) 

5. Consignee Agency of the Port  

6. Exporting Company  

7. Ministry of Forestry (Regional delegation) 

 

Key considerations when checking the document:  

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Has the document been signed by required parties? 

 Is the date in all export documents valid? (dates on all export documents should be 

similar to the date of export)  

 Does the document list all required information?  

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.16. Classification of Species, Quantities, Qualities 

• 1.19. Custom Regulations 
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Control Act Loading Containers with Processed Wood / Acta de Control de Carga 

de Contenedores con Madera Transformada  
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Bill of Lading / Conocimiento de embarque marítimo 
 

Applicable for: Export  

Purpose and content of document: A bill of lading is a document issued by a carrier (or 

their agent) to acknowledge receipt of cargo for shipment. It is used in international 

trade to ensure that exporters receive payment and importers receive the merchandise. 

It includes information such as: type of timber to be shipped, the export company, 

transit company, origin of the product, transport ID, validity period, destination, 

consignment, species, number of pieces, volume, weigh. 

Holder of document: Exporter. 

Signature required by: This document shall be signed by the authorized representative 

from the carrier, shipper, and receiver. 

 

Evidence limitations and weaknesses: N/A 

 

Key considerations when checking the document:  

 Has the document been properly signed and stamped?  

 Has the document been signed by an appropriately authorized civil servant? 

 Does the document come with a deposit receipt, a copy of the import/export license, 

a liquidation statement, and an invoice? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.19. Custom Regulations 
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Certificate of Origin/ Certificado de Origen 
 

Applicable for: Exporters 

Purpose and content of document: The certificate of origin indicates from which country 

timber is being exported, and to which country it is imported. The document contains 

information such as: number and date, shipper, recipient, expected shipping date, 

packages (quantity and category, markings and numbers), type of merchandise, weight 

(gross and net), as well as other instructions. 

Holder of document: Exporter 

Signature required by: This document shall be issued and signed by the Chamber of 

Commerce, Agriculture, Forest and Industry’s auditor.  

 

Evidence limitations and weaknesses: N/A 

 

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped?  

 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.19. Custom Regulations 
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Phytosanitary Certificate / Certificado fitosanitario 
 

Applicable for: Exporters 

Purpose and content of document: The phytosanitary certificate verifies that the product 

to be exported has undergone the appropriate treatments to ensure that no illnesses or 

possible contamination may be spread. This document lists the following information: 

The volume of wood products to be exported, the types and quantities of substances 

used to treat those products, identification of bacteria. 

Holder of document: The holder of this document is the timber exporter. 

Signature required by: This document shall be issued and signed by the OCIPEF unit 

supervisor. 

 

Key considerations when checking the document:  

 Is this document recorded in the official registries of both the Ministry of Forests and 

the pertinent delegation? 

 Has the document been properly stamped? 

 Has the document been signed by an appropriately authorized civil servant? 

 Does the stamp on the document match the corresponding department?  

 Has the date on the document been correctly updated? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.19. Custom Regulations 
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Phytosanitary Certificate / Certificado fitosanitario 

 

 

Signature, stamp 

and date  
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Import/Export License / Licencia 
importación/exportación  

• Import/Export License / Licencia importación/exportación 
• Annual export/import licence renewal / Licencia de importacion/exportacion 

renovación 
 

Applicable for: Sales of forest resources abroad 

Purpose and content of document: The purpose of this document is to license companies 

to carry out the import and export of forest products for domestic commercial purposes.    

The company should possess an Authorization for the Establishment of a new industry 

that contains all its relevant legal information. The license should be renewed annually.  

Holder of document: The holder of this document is the company that export timber for 

commercial timber  

Signature required by: This document shall be issued and signed by the Ministry of Trade 

and the Promotion of Businesses’ regional representative.  

Key considerations when checking the document:  

 Has the document been signed by an appropriately authorized civil servant? 

 Has the document been properly stamped? Do the stamps on the documents match 

the corresponding departments?  

 Is the date valid (need to be renewed annually)?  

 Does the document come with commercial wholesale sheet and list the proportion 

sold wholesale annually? 

 Does the Annual export/import licence renewal document include a photo of the 

company’s representative? 

 

Timber Legality Risk Assessment indicator which this document is relevant to:  

• 1.19. Customs regulations  
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Import/Export License / Licencia importación/exportación 

 

  



   
 
 
 
 

57      Equatorial Guinea Document Guide l Version 1.0 

 

 

Annual export/import licence renewal / Licencia de importacion/exportacion 

renovación  

 

  



   
  
 
 
 

58      Equatorial Guinea Document Guide l Version 1.0 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.nepcon.org/sourcinghub 

 

LIFE Legal Wood is an initiative that aims at supporting timber-related 

companies in Europe with knowledge, tools and training in the 

requirements of the EU Timber Regulation. Knowing your timber’s 

origin is not only good for the forests, but good for business. The 

initiative is funded by the LIFE Programme of the European Union. 

LIFE Legal Wood 

About 

Preferred by Nature (formerly NEPCon) is an international non-

profit organisation working to support better land management 

and business practices that benefit people, nature and the climate.  

We do this through a unique combination of sustainability 

certification services, projects supporting awareness raising, and 

capacity building.  

 

https://preferredbynature.org/sourcinghub/eutr-info

